
Submit membership application form to VIPA 

How to join VIPA and resign from AFAP and MBF 

Email AFAP  
(Vice President, Admin & Finance)  
1.  to submit resignation 
2.  to cancel payments if paying by direct debit 
3.  to request refund of any extra fees paid 

Submit reimbursement claim 
through V-Claim  
1.  include LoL receipt 
2.  up to $2,589 can be claimed 

in one year 

Receive welcome email and Loss of 
Licence (LoL) email from VIPA 

Email MBF 
1.  to submit resignation from 

policy 
2.  to request refund of pro-

rata premium 

Receive 
acknowledgement 

from AFAP 

Receive applicable 
reimbursement from 

Virgin Blue 

Receive 
acknowledgement 

from MBF 

Receive LoL receipt 
from Blue-GUM 

Notes: 
1.  Total amount claimable for LoL insurance in one year is $2,589 (total for MBF or VIPA LoL) till 30 June 2011, when it will increase in line with 

CPI. 
2.  Once VIPA has acknowledged receipt of your application, you are automatically covered for 30 days by the VIPA LoL, but to be conservative, 

pay the VIPA LoL premium before resigning from MBF. 
3.  VIPA fees are payable within one month (usually) from the date of joining. 
4.  Confirmation of VIPA memberships occurs monthly after the Committee meeting, and may occur before AFAP and MBF have sent 

acknowledgement. 
5.  Any questions on this process, email secretary@vipa.asn.au or free call 1800 116460. 
 

If paying AFAP by payroll deduction, email 
Virgin Blue Payroll 
1.  to cancel paying AFAP fees 

Pay VIPA Loss of Licence premium 

First 

Second 

Third 

Pay VIPA fees when due, receive confirmation of VIPA membership, Welcome pack, VIPA website login details, member 
communications, member benefits...  

Done! 


